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FADE IN:
This is a TEMPLATE that you may find useful for writing screenplays in WORD.

ALEX

Look in the top left corner. You should see a drop-down box that says something like “Clear Formatting”. Click the arrow on the box.

JEANNETTE

If you are writing a DIALOGUE section, choose DIALOGUE in the box. That will format the page with 3 inches on the left, and 2 on the right, when printed. 

ALEX

(quietly)

See where I said quietly above? That was done with DIALOGUE INSTRUCTIONS. It centered my instructions on my name.

JEANNETTE

Choosing CHAR NAME will format the character name with 4 inches on the left.

Choosing description is used for ACTION and DIRECTIONS. This has 1.5 inches on the LEFT and 1 inch on the right. We have enabled page numbers. 

To SAVE your work, simply save this document as a document template, and give it a FILENAME. For example, save it as the DOCUMENT TEMPLATE “MY BEST MAN”. Then erase what I have written here, and start typing your own work! From then on, you can just use the SAVE command normally.
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